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1. Introduction

The pre-Comm ssioning (PRECOM training pipeline is long and will take
many of us to various training commands and | ocations. As a result, PRECOM
Sai l ors have extensive travel clainms to file when reporting to the conmmand.
Thi s bookl et explains the basics of travel and entitlements and your
responsi bilities when traveling on official orders. Your understandi ng of
this process will speed the |iquidation of your travel claimby hel ping you
avoid many of the mpst conmon travel pitfalls. This booklet will cover the
travel topics listed in the table of contents. For each topic, m nimnmm
gui delines are addressed. It is unlikely that any two travel clains will be
alike. If you have any questions contact the Ship’s Ofice imediately. A few
m nutes spent now in understanding travel entitlenments can save you tinme, and
possi bly nmoney, |ater

2. Oders



A word about your original orders — PROTECT THEM They are the only
readi |y avail abl e records of endorsenents and advances nade to you. If they
are lost, the office settling your claimw |l have to contact all the
di sbursing of fices and commands you may have been serviced by in order to
verify endorsenments and advances. This is a tinme-consumng task and wil |
cause mmj or delays in processing and paying your claim

During construction, the command is divided into two | ocations. The
Pre-comm ssioning Unit (PCU) is |ocated at the construction site (Avondal e,
LA) and Sail ors assigned to the PCU work closely with SUPSH P and the buil der
in construction of the ship. The Pre-comm ssioning Detachnment (PCD) is
located in the ship's future hone port. Sailors assigned to the PCD attend
school s and conduct all administration to support the delivery of the ship.
Both entities formthe comand, PCU ANCHORAGE and are under the command of
the ship’s prospective comrandi ng officer.

Personnel assigned to the PCU will receive a new set of PCS orders 4 to
6 nonths prior to Ship Custody Transfer (SCT) (al so known as “Delivery”)
transferring themfromthe PCU to USS ANCHORAGE, Honeport (when assi gned),
ACC 100 (For Duty) effective on the date of SCT. These orders are the
nenber’ s authorization to nove dependents and househol d goods to the ship’'s
honeport as pronul gated by the official homeport nessage from CNO. In the
case of single nenbers and GOB's who have a vehicle at the PCU, they are
entitled to drive their POV to the new honeport and are also entitled to a
return airline ticket back to the PCU.

Personnel assigned to the PCD will receive a new set of PCS orders 6 to
8 nonths prior to SCT transferring themfromthe PCD to the PCU in ACC 352
(Temporary Duty In Connection Wth Conversion and Fitting Qut) for less than
180 days and ultimately to PCU ANCHORAGE, Honeport: (when assigned), ACC 100
(For Duty) effective on the date of SCT.

3. Accounting O assification Codes

For accounting purposes, every personnel assignnent is given an
Accounting Classification Code (ACC). On your orders, you will notice this
field for the detaching command, the ultimate conmmand, and each internediate.
Personnel assigned to New Construction duty are normally assigned under
ei ther Accounting C assification Codes (ACC) 106 or 352. The ACC that is
witten in your orders assigning you to a Pre-Conm ssioning Unit/Detachment
will determine entitlements for pay, travel, per diem shiprment of househol d
goods and fam |y housi ng assignment policy. Listed below, you will see the
various regulations and entitlenments determ ned by the ACC witten in your
PCS orders.

ACC 100 - For Duty (FORDU):

Use when ship delivers, all personnel will be assigned ACC 100 the day
the crew noves aboard (Ship’s Custody Transfer). This ACC al so provides for
shi pnment of househol d goods and novenment of dependents to the honeport for
those who were in ACC 106 at the building site.

ACC. 106 — For Duty In Connection Wth Conversion and Fitting Qut
( FORDUCFO) :




e WII be assigned to either the construction site, commonly referred to
as the Pre-Commi ssioning Unit (PCU) or to Pre-Conmmi ssioning Training
Pacific or Atlantic |located at Naval Station San Di ego, CA or Training
Support Center (TSC) Norfolk, VA These sites are comonly referred to
as the Pre-Conm ssioning Detachnments (PCD s).

e Entitled to nove dependents and shi pment of househol d goods at
government expense to the PCU or PCD | ocation. ACC 106’s are al so
eligible to get on the Fam |y Housing List for the mlitary base in the
vicinity of this |ocation.

e Should married crewnenbers elect not to nove their famlies to the
construction site (Avondale, LA), government quarters will be provided
at no charge to the nenber on a space avail abl e basis.

e Personnel assigned to ACC 106 are not eligible for per diemat the PCU
or PCD.

e Famly Separation Allowance (FSA) - No entitlenent to FSA because your
dependents were entitled to be noved at governnent expense.

e Basic Allowance for Housing (BAH) — BAH entitlement is based on the zip
code of your permanent duty station.

Personnel assigned 106 to the Pre-Commissioning Unit (PCU) ONLY. Sea Duty
Conmencenent Date (SDCD) is for rotational purposes only, and will start on
the date of reporting to the PCU.

ACC 352 - Tenporary Duty In Connection Wth Conversion and Fitting Qut
( TEMDUCFO :

New construction training under six nonths. Personnel assigned ACC 352
to the PCU PCD are generally assigned for less than 6 nonths prior to Ship
Custody Transfer (SCT) and may be eligible for per diem Advance per diemis
normally paid in no nore than 30 day increments. You will be paid 100% of
your estimated | odgi ng cost plus 80% of the Meal & Incidental Expense (M E)
rate for that time period. The ampunt payable for per diemis determ ned by
the availability of Government Quarters/Messing. Per Diemis not payabl e when
you are on |eave, TAD or underway. Entitlenent to per diem stops on SCT.

e FEffective 17 Septenber 2002, the Conpensation and Policy Coordination
Branch at Naval Personnel Command (N130), has approved paynent of per
diemto Direct Accession Personnel (DAC s) assigned ACC 352 at the
construction site, Avondale, LA ONLY!!.

e Direct Accession Personnel (DAC s) assigned to ACC 352 at the PCD's are
not eligible for per diem DAC s are personnel who have not had an
initial permanent duty station and are still proceeding through the
training pipeline, i.e. Recruit Training Conmand to ‘A" School to Pre-
conmi ssi oni ng Detachnent to Pre-comm ssioning Unit Avondal e, LA and
finally to their Utimte Duty Station bei ng USS ANCHORAGE Honeport:
(when assigned), ACC 100 (For Duty). Reviewi ng the PCS Accounting Data
on individual's orders can easily identify DAC s. Wen you review the
accounting data on the individual’'s orders and see the foll ow ng




17 _1453. 2250, they are DAC' s. (2250 in the accounting data identifies
DAC s as well.)

e ACC 352 personnel are not authorized to nove dependents to the
construction site (the PCU) and are not eligible to be placed on the
Fam |y Housing List at the mlitary base in the vicinity of the
construction site. ACC 352's are authorized to nove
dependent s/ househol d goods to the designated homeport of the vesse
after it has been conmi ssioned as promul gated by the official honmeport
nessage fromthe CNO

e Ceographic Bachel or Travel (GOB): Personnel assigned in a 352 status
are not authorized CGeographi c Bachel or Travel (GOB) until 31 days after
Shi p Custody Transfer (SCT) and then every 60 days thereafter. This
entitlenent ends on the date the ship departs the construction site.
(Sail away)

e Privately Omed Vehicle (POV): If either of the following two scenarios
fits your situation, then we recomrend that you DO NOT drive your POV
to the PCU

» Your Last Pernmanent Duty Station (LPDS) is in the sane
geographi cal area as the O ficial Honeport of the Ship as
announced by CNO OR

» You have been TDY in the same geographical area as the Oficia
Honeport of the Ship as announced by CNO

If you fall into either of these situations you have NO
ENTI TLEMENT to get your POV back to the honeport of the ship i.e.
travel pay, travel time or a one-way return plane ticket back to

the PCU. You will bear the expense of getting your vehicle back
to the ship’s honeport entirely out of pocket including the use
of leave to get your POV back to the ship’s honeport - if

approved by the chain of command.

e Famly Separation Allowance (FSA) - ACC 352 married nmenbers may be
aut horized FSA.

e Basic Allowance for Housing Wth Dependents (BAH-D) — BAH entitl enent
is based on the zip code of your |ast permanent duty station

e Basic Allowance for Housi ng Wthout Dependents — BAH S has al ways been
a very contentious issue for sailors assigned to new construction.
Rul es/ regul ati ons concerning a sailor’s entitlenent to BAH-S during the
pre-conmm ssi oni ng process are expl ained on the next several pages.

4. Endorsenents

One of the biggest problem areas when processing travel clainms is the
endor senent. An endorsenent can be either a stanmp or a sticker on your
orders, a witten meno or a letter. Endorsenents typically include:

e Reporting Date and Tine

e Detaching Date and Tinme

e Advances/Partial Settlements

e Availability/Non-Availability of Government Quarters and Messes

Less comon, but still required if applicable, is a |ocal mleage
aut horization letter or orders endorsenent for personnel who nust commute if



quarters are not available, or must use their personal vehicle on officia
busi ness. This endorsenent is not available in the inmedi ate Norfol k area.

The i nmportance of obtaining endorsenents cannot be overstated. For
exanple, failure to have a non-availability of quarters’ endorsenent for
staying in a hotel will result in the nenber being paid only as if they
stayed in governnment quarters. As is the case with lost original orders, nost
of these endorsements can be obtained through nessages, phone calls, and
faxes, but again, this is time consuming and will delay processing and
paynment of your claim

5. Lodgi ng and Reservations

When on Tenporary Duty en route (TDY) or Tenporary Additional Duty
(TAD) many nmenbers will be traveling by privately owned vehicles (POV).
Personnel reporting in a TDY status will not normally be able to nake | odgi ng
reservations in advance. Mst major training sites have roonms set aside in
t he BEQ BOQ for personnel reporting in a TDY status.

Personnel reporting TAD and traveling by POV will need to make all
| odgi ng reservations for the TAD site through SATO at 1-800-576-9327.
O herwi se, when traveling conmercially, the PSD/ SATO Travel O fice that
provi des your tickets should make your reservations for you. |f governnent
quarters are available, a reservation will be booked as appropriate and a
confirmati on nunber provided. |f adequate government quarters are not
avai l abl e then a certificate of non-availability (CNA) nunber will be
recorded on the itinerary, and the SATOw Il arrange for comercial | odging.

NOTE: All reservations for all official travel nust be nade through the
Conmercial Travel Ofice (CTO, i.e. SATO, per the JFTR

6. Recei pts

Recei pts al so frequently cause confusion anong travel ers. The
recei pt requirenents for travel clains are:

e ALL lodging and |l odging related receipts (Ensure you have
recei pts covering your entire period day by day).

e ALL transportation receipts for |long distance travel only; i.e.
airline, bus, and rail tickets.

e ALL receipts for mscellaneous expenses of $75 or nore (cabs,
| ocal bus, traveler’s checks, baggage handling, bridge tolls,
etc.). If in doubt about whether or not you need a receipt, get
one! Keep in mind that ORI G NAL receipts are required
“Stationary store” receipts, copies, and credit card charge
recei pts are not acceptable.

In the event you | ose your receipts, you should first nake an
attenpt to get another copy of the lost receipt (faxed copies are
acceptable). If this is inpossible, a |ost receipt statenent nust be
compl eted. The statenent requires your full nane, address, and phone



nunber, as well as dates and rates of the service provided. Renenber,
| ost receipt statenments will not be accepted if it is possible for you
to still obtain a receipt. As with |ost original orders and

endor senents, obtaining this information and verifying it takes tine.
This tine is noney, your noney; so don't |ose your original receipts.

7. Per D em Basics

The purpose of per diemis to offset the cost of |odging, neals, and
i nci dental expenses incurred while performng travel duty or tenporary duty
away fromthe permanent duty station. Per Diemis NOI payable in the
foll owi ng i nstances:

e Wiile TAD in the area of the permanent duty station

e Wiile on TAD perforned at a | ocation to which the nmenber comrutes from
per manent quarters;

e Wiile on a period of |eave or proceed tine authorized on orders;
e Wiile on “NO COST” TAD orders;
e Wiile TAD aboard a ship when both quarters and ness are avail abl e, and;

e Wiile on a ship during acceptance trials when both quarters and ness
are avail abl e.

Per Diemrates vary by locality and by the availability of Governnent
gquarters and mess. Proper endorsenents are CRITICAL in order to be properly
paid. Failure to obtain endorsenents will cause problens in obtaining
advances and can result in |large over/under paynents.

Per Diemrates consist of two portions: |odging, and nmeals and
i nci dental expenses (M&IE). As stated previously, lodging rates vary w dely
by locality. However, MRIE rates are al ways between $39.00 and $64.00 per
day, depending on location. If governnment quarters/ness is avail able, your
M& E rate will drop to $11.50 per day. Only the host activity can approve
locality per diemor proportional neal rate (PMR).

Note that the |lodging rates are the maxi rumallowed. |If your cost is
| ess, you are entitled to your cost only, as supported by original receipts.
The MBI E rates are paid as stated, regardl ess of your actual costs. Receipts
are NOT required for meals. Several rem nders regarding | odging:

e Lodging costs are not reinbursable when staying with friends or
rel atives, whether or not any paynent is nade;

e |f sharing a roomw th another service nenber or Governnent enployee,
you will be reinmbursed one half the double occupancy rate. If the
person sharing the roomis not a service menber or CGovernnent enpl oyee,
you will be reinmbursed at the single roomrate. You are required to
provide the single roomrate as a recei pt or statenment fromthe | odging
facility;

e Menbers on TDY or TAD who rent a furni shed or unfurni shed apartnment,
house, nobile home, travel trailer, etc., are authorized the follow ng
itens when conputing | odging costs:

» Rent of apartnent, house, nobile home, travel trailer, etc.;
» Rental charge for parking space for a nobile hone, travel vehicle
or canpi ng vehicle;




» Charges for rent of appropriate and necessary furniture, such as
stoves, refrigerators, chairs, tables, beds, sofas, televisions,
and vacuum cl eaners;

» Cost of connection, use, and disconnection of utilities including
electricity, natural gas, water, fuel oil, and sewer charges;

» Dunping fees;

» Shower fees;

» Cost of naid fees and cl eani ng charges;

» Monthly tel ephone use fees (not including installation and |ong
di stance charges), and;

» If ordinarily included in the price of a hotel or notel roomin

the area concerned, the costs of special user fees such as cable
TV char ges.

NOTE: THE ABOVE | TEMS W LL BE PRORATED TO A DAILY RATE. THI S TOTAL DAI LY RATE
IS LIMTED TO THE MAXI MUM LODA NG RATE FOR THE LOCALI TY.

Detailed Per Dieminformation can be found at
htt ps// ww. secur eapp2. hgda. pent agon. mi | / per di ent

8. Mleage Al owances and Flat Rate Per Diem

a. Mleage Allowance in Lieu of Transportation (MALT) Plus Flat Rate Per
Diemis authorized for PCS travel between pernmanent duty stations via
temporary duty stations by POV. This is not to be confused with [ocal area
travel, nor with regular per diem as previously discussed.

b. Menbers are granted MALT at $0.15 per nmile for the entire authorized
travel distance. M| eage between duty stations can be found in the Defense
Table of Oficial D stance (DTQD).

c. Flat rate per diemis $117 per day and is payable for each day of
aut horized travel tine. POV travel time is conmputed by dividing the mleage
between the two duty stations by 350, and rounding up any renmai nder of 51
mles or nore. For exanple, the official distance from Norfolk, VA to San
Diego, CAis 3150 nmiles. The MALT Plus conputation is:

Travel tine: 3150/ 350 = 9 days

Fl at Per Diem 9 days @$99 = $891. 00
MALT: 3150 x $0.24 = $756. 00
TOTAL DUE: $1647. 00

Travel by commrercial means (air, bus, rail) is reinmbursed at a rate not
to exceed the government’s schedul ed ticket cost, plus the M& E (discussed
earlier) portion of per diemprorated on a 75% daily basis.

Only one day of travel tine is allowed for travel by commercial air in
the continental U S. (CONUS). Travel by a conbination of nodes is known as
“m xed nmodes” and in an entirely different conputation. Due to its conplexity
it won't be discussed here. PSD will assist you if you must file this type of
travel claim


http://www.dtic.mil/perdiem/

9. Fanmly Menber Travel

CGeneral ly, fam |y menbers are authorized rei nbursement for travel from
your |ast permanent duty station directly to your next permanent duty
station. Travel to internediate duty stations is not funded for your famly
nmenbers. Renenber, all family nmenber travel entitlenents are based on current
Page 2 entries in your service record, so be certain it is updated.

Rei mbur serment is as foll ows:

1. By POV

a. Wien traveling with famly nenbers: Each fanmly nenmber in the
vehicle is authorized an additional $0.02 per mle, not to exceed a
total of $0.05 per mile for the official distance. Flat rate per
diemis authorized for each day of travel tinme, at a rate of $74.25
per day for each fam |y menber age 12 and over, and at $49.50 per
day for each fanmily nenber under age 12. If traveling in two
vehicles, the driver of the second vehicle is entitled to $0.15 per
mle and $0.02 per mle for each additional famly menber, not to
exceed a total of $0.20 per mle for the vehicle. Flat Rate per diem
entitlenents renains the sanme. Entitlenent for any additiona
vehi cl es over two are under special circunmstance only. Check with

t he personnel office if you have any questions about nore than two
vehi cl es.

b. When NOT traveling with the service nenber: If, for acceptable
reasons, the famly nenbers nust travel to the new duty station in
advance of the nenber, after the nember, or to another authorized

| ocation, they have a slightly different set of entitlenents.

Accept abl e reasons include (but are not Iimted to): conpletion of
school terms, sale of property, settlenent of personal affairs, or
shi pnment of househol d goods. Rates payable are identical to those in
t he previous paragraph, with the exception of the driver. The driver
will receive the full Flat Rate per diemof $99 per day and $0.15
per mle.

2. By commercial transportation: Normally a CTQ NAVPTQ SATO ticket is
provi ded; otherw se, reinbursenent is authorized for the ticket not to exceed
the Governnent’s cost. Family nenbers 12 years old and over are entitled to
75% of regul ar per diemand those under 12 to 50% Travel time is conputed in
t he sane manner as the menber’s.

3. By nixed nodes: Like the nmenber’s m xed node travel, it is rather
conplex. If you have questions, ask your Personnel Ofice.

10. Dislocation Allowance (DLA)

The purpose of Dislocation Alowance (DLA) is to partially reinburse a
menber for the expenses incurred in relocating a household due to PCS orders.
The anmount payabl e can be found at
htt ps// www. secur eapp2. hqda. pent agon. m | / perdi eml for the applicabl e pay
grade. DLA is authorized for all married nenbers. For single nenbers, DLA
is payable only if government quarters are not assigned at the new permanent
duty station. Tenporary assignnent to government quarters for |ess than 60



http://www.dtic.mil/perdiem/

days whil e searching for off-base quarters does not void the entitlenent.
Thi s 60-day period can be extended by an additional 60 days by the Conmandi ng
O ficer.

11. Tenporary Lodgi ng Al |l owance (TLE)

Tenporary Lodgi ng Expense (TLE) is designed to help rei nburse a nmenber
for tenporary | odging obtained prior to detaching fromthe |ast permanent
duty station or reporting to new permanent duty station. TLE is based on the
cost of |odging you procure, the local per diemrate, the nunber of famly
nmenbers staying in the roomand the availability of cooking facilities. The
entitlenment will not exceed $180.00 per day. A nmaxi mum of 10 days is
aut horized for transfers within CONUS. As with the case with all | odging,

ORI G NAL receipts are required.

12. Advances and Settl enents

An advance is an estinmated paynment of travel entitlenents or per diem
made before those entitlements are earned. The key word to remenber is that
it is an ESTI MATE of the ampbunt the menmber will be entitled to. The anpunt
actually earned could be nore or |ess than the advance, so you nust carefully
track your advances. After arriving at the new permanent duty station, you
must file a travel claim This claimw |l cover all travel fromthe | ast
per manent duty station to the new permanent duty station. Your actual
entitlenent will be conputed based on your claimand supporting docunents,
and any advances paid will be deducted. Any renmining anmount will be paid to
you. Conversely, any negative anmpbunt is an overpaynent and will be coll ected.

In effect, an advance is a “loan”. This | oan does not becone a “grant”
or entitlement until the travel is conplete and the travel claimis filed.
Failure to file a travel claimwithin 5 working days of reporting PCS can
result in collection of advances paid.

As a rule, PCS allowances (MALT Plus, flat rate per diem famly
nmenber’s travel, and DLA) are advanced 100% Regul ar per diem however, is
typically advanced at 80% of the estimated entitlenent, in a naxi mum of 30-
day increnents (for extended TDY).

Over paynents and shortages stem from many causes. Mst frequent is
failure to obtain necessary receipts, endorsenents, or inproper conpletion of
the travel claim Another significant but |ess comon cause is drawi ng an
advance for famly menber’s travel and DLA, then not noving the famly
menbers.

Recently, and a little bit closer to hone, several menmbers of previ ous PRECOM
units were substantially overpaid ($100,000) due to being incorrectly
advanced for TEMDU at Wallops Island. Please be aware that Wallops Island is
a “mssion-essential” nessing activity and that COVRATS will stop and no per
diemfor neals will be paid. The only per diem payable is |odging costs and
$2.00 for incidental expenses. Also, any “No Cost” orders (usually house-
hunting | eave), underway tinme (on another ship), or |eave periods reported on
your travel claimwill result in a loss of all per diementitlenents for

t hose days.



On board PRECOM unit, the menber will be interviewed in all cases of any
potential overpayment to ensure all possible entitlenents have been

consi dered. All personnel found to be overpaid will be notified in witing by
the Disbursing Oficer. The letter will list options to resolve the

over paynent, nost |likely a one-tine pay checkage.

13. Geographic Bachelor (GOB) or Return to Honmeport (RTH) Travel:

Personnel who el ect not to nove their dependents to the construction
site - PCU only (ACC 100 or 106), will be eligible for Geographi c Bachel or
(GB) or Return to Honmeport (RTH) Travel beginning on the 31 day after
reporting onboard the PCU with subsequent visits every 60 days thereafter
This entitlement is fromthe construction site — PCU to the address shown for
t he menber’s dependents on his/her Record of Enmergency Data (Page 2). Either
the menber or the famly may travel. The nenber can save accrued GOB
entitlenents so that 2 or nore famly nenbers nmay travel together. (If 2
fami |y menbers travel ed together, the entitlenment would occur on the 91% day
after the nmenber reports and every 120 days thereafter.) This entitlenent is
for round trip transportation only. Should the nenber elect to drive,
rei mbursement will be $.485 per mle but will not exceed the cost of a
government procured plane ticket. No per diem |odging, tolls or
nm scel | aneous expenses are authorized. |In nost circunstances | eave or
special liberty will be used in connection with GOB/RTH travel. Entitlenent
to GOB/ RTH travel stops on the date the ship departs the construction site.

Per sonnel assigned ACC 106 are not eligible for per diemat the PCU or PCD

14. Famly Separation Housi ng (FSH)

Fam |y Separation Housing (FSH was fornerly known as Family Separation
Al l owance (FSA). Menbers ordered TEMDU or PERMDU at a | ocation to which
fam |y menber travel is not authorized, naybe entitled to FSH. The separation
must be over 30 days, and the current rate is $250. 00 per nonth.

15. Basi c Al'l owance for Housi ng ( BAH)

The rul es governing Basic Al owance for Housing (BAH) are actually
fairly straightforward for new construction units:

a. Wile TEMDU. BAH is based on your |ast duty station, regardl ess of
the | ocation of the TEMDU station or |ength of TEMDU

b. When PERVDU. BAH is based on the new pernmanent duty station rate or
the rate of your dependent's zip code.

Fam |y Housi ng Assignnent Policy at the Utinate Honeport of the Ship:

a. Per sonnel assigned to the PCU
The control date will be the date the Housing O fice receives
your application, after the official naval nessage fromthe CNOis
rel eased designating the ships’ honeport.
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b. Personnel assigned to the PCD
The control date will be the date the Housing O fice receives
your application, or the date of the official naval nessage from
the CNO is rel eased designating the ships’ honeport, whichever one
is later.

16. Career Sea Pay

Your Sea Duty Service Counter and Career Sea Pay will comence at Ship
Delivery (Ship Custody Transfer). Don't wait until the last mnute to
revi ew your Leave and Earning Statenent (LES) Sea Duty Service Counter
for accuracy.

17. Di sbursing at the PCD

At the detachnent, PSD Naval Station Norfolk will maintain your pay

record. They will hold your records in disbursing and will be your main point
of contact for all disbursing issues while in Norfolk. If you are in a per
diem status while in Norfolk, you will fill out a per diemrequest formon a

nonthly basis. You will also need to get a lodging intent form from your

| odging location. This formstates you intend to stay at the | odging | ocation
for the next month (or shorter period of tine) and states the roomrates for
that time. Once you have your |odging intent and your per di emrequest you
will turn theminto the PRECOM adm n offi ce.

When you are preparing to check out of the detachnment you nust notify
PSD approxi mately two weeks in advance so that you can request trave
advances and so they can prepare your records for checkout. Upon fina
checkout ensure that you obtain a final receipt fromyour place of |odging,
and that you have picked up your service record, original orders and pay
record from PSD

18. Di sbursing at the PCU

Upon reporting to the PCU, your service record will be maintai ned by
the Personnel O fice. If you are assigned to the PCU as PERMDU, the Personne
Ofice will help you with the final Iiquidation of your travel claim
Personnel who are assigned to the PCU as TEMDU wi Il have their per diem
account mai ntai ned by the PRECOM UNI T's di sbursing clerks and per diemwl|
be paid on a 30-day basis.

19. Ship’s Delivery and Travel Entitlenents

Ship's Delivery is the cut-off date for all per diementitlements. For
TEMDU personnel assigned to the PCD or PCU, the TDY period ends upon
delivery, and all travels are considered conpleted. At this point, the
Personnel O fice will begin the | ong process of liquidating all remaining
travel clainms. As delivery approaches we will be providing nore information
on howthis will affect your pay. One point to renenber is that TEMDU
personnel are not entitled to travel fromthe construction site to the new
honeport. This neans that if you are TEMDU to the PCU you are not entitled to
nove your personal vehicle or baggage to homeport until delivery and you are
reported onboard in ACC 100. Keep this in mnd as delivery and Sail Away
approach
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